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EEVVCC  NNeewwss           SSpprr iinngg  TTeerrmm  22000077  
 Electronic copy also available www.thornbridgeoutdoors.co.uk/educationalvisits. 

 
Support for Educational Visits Co-ordinators in Sheffield LA Schools, contact Adge Last at 
Thornbridge Outdoors, Great Longstone, Derbyshire DE45 1NY Tel: 01629 640491 Fax: 
01629 640494 Email: edvisits@thornbridgeoutdoors.co.uk  
www.thornbridgeoutdoors.co.uk/educationalvisits. 
 
VVIISSIITT  AAPPPPRROOVVAALLSS  SSYYSSTTEEMM  CCHHAANNGGEESS  
 

    
To simplify the LA’s visit approval system, signed copies of the final page of the visit approval 
form are no longer returned to schools to indicate visit approval along with fax confirmation. 
Visit approval is now confirmed solely by fax or by letter. 
 
To reduce the need to exchange information on some issues relating to visit approval requests, 
some visits will now be given conditional approval. This is based on the understanding that 
advice specified in the approval fax is followed, however, if such guidance is not complied with, 
the approval becomes invalid. 
 
WWHHAATT  YYOOUU  CCAANN  DDOO  TTOO  SSIIMMPPLLIIFFYY  TTHHEE  VVIISSIITT  AAPPPPRROOVVAALL  PPRROOCCEESSSS  
 

····  Provide early notification (at least six weeks – longer for complex 
visits); 

····  Make sure all the information required on the Visit Approval form is 
provided accurately; 

····  Send only the properly completed Visit Approval form with no 
attachments or other supporting information unless you require 
specific comment or advice; 

····  Request advice from Thornbridge early in the visit planning process if 
it is required. 

 
 
SSNNOOWWSSPPOORRTTSS  &&  SSKKII  VVIISSIITTSS  
 
There will be a number of schools taking groups of 
pupils to European ski areas and beyond this term. 
As indicated in the last EVC Newsletter, ski visits 
produced a range of issues last winter. The main 
one concerned supervision of pupils skiing outside 
ski lessons. For this winter, it will be important to 
reflect on the LA’s clear guidelines on this:  
 
“All skiing, snowboarding and all other activities on 
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snow must be led by staff qualified to teach/supervise the specific activity, usually 
instructors, nationally qualified, employed by the local ski school.  Schools must organise 
qualified supervision for any skiing which takes place outside instructed sessions.” 
 

This is set out in LA Generic Risk Assessment 
number 5. Ski Trips and in the LA Guidelines for 
Educational Visits, Chapter 16, Visits Abroad, 
page 64, under the heading Ski Visits. 
 
The usual qualification which people gain to allow 
them to supervise skiing outside ski school is 
Snowsport England’s Alpine Ski Course Leader 
(ASCL) Award, although there are a range of 
other suitable awards and methods of 
demonstrating competence. 

 
Staff wishing to supervise skiing outside ski lessons should follow the above guidance. 
 
ASCL course dates are available on Snowsport England’s web site at: 
htt://www.snowsportengland.org.uk/coaching_officials_leading-248.html 
 
As noted in the last edition of this newsletter, a meeting was held at Bannerdale Centre 
last June to enable discussion of the above requirements and guidance. 
 
DOES A MEMBER OF SCHOOL STAFF ALWAYS 
NEED TO BE PRESENT ON A VISIT? 
 
This question sometimes arises as a natural 
consequence of workforce remodelling and also the 
increasing range of outside organisations who now 
work with pupils for purposes such as re-
engagement activities. Some organisations may tell 
schools that there is no need for a member of the 
school staff to be present during the visit, but this 
would not reflect normal and accepted practice. 
 
DfES guidance states: 

 
 “Supervisors may include other school staff (e.g support 
assistants or bursars) activity providers' staff or parent 
volunteers....Supervisors who are not employed by the LEA or 
school cannot hold the same responsibility as school staff. 
They should not normally be given sole charge of any pupils 
in the group unless, perhaps, for a short time in clearly 
defined circumstances where the teacher (member of school 
staff) is readily to hand.”  
 
The key point to remember is that the school retains the duty 
of care for the well-being of the pupils during the visit and 
activities. 
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CHILD SEAT RESTRAINTS – NEW LAW 
 
You will be aware that new regulations governing the use of child 
car seats came into force on 18 September. The main aspect of 
this which may have implications for school visits is that: 
 
Children from their 3rd birthday up to 135cms in height (approx 
4'5") (or 12th birthday whichever they reach first) must use the 
correct child restraint. It is the vehicle driver’s responsibility to 
ensure this happens. 
 
In buses and coaches, including minibuses, these regulations, in 
respect of child-specific seat restraints do not apply. 
 
You should, therefore, be particularly alert to pupils travelling in 
staff cars or being transported by parents. 
 
Further detailed information is available from the Department for Transport’s web site at 
www.thinkroadsafety.gov.uk/campaigns/childcarseats/childcarseats.htm#32. 
 
OUT-OF-CLASSROOM LEARNING BOOKLET 

 
EVCs in all Sheffield schools have recently been sent a copy 
of a new booklet entitled Out-of-Classroom Learning: Practical 
information and guidance for schools and teachers. The 
booklet has been produced by the Real World Learning 
Partnership which consists of organisations who provide a 
wide range of outdoor learning opportunities. It contains 
information about outdoor learning options as well as useful 
advice and guidance. This booklet should prove to be a useful 
additional resource for all those in school involved in 
organising educational visits. 
 
Pdf copies of the booklet can be downloaded from the RSPB’s 
web site: 

http://www.rspb.org.uk/Images/Outofclassroomlearningbrochure_tcm5-104442.pdf 
 
EARLY VISIT NOTIFICATION 
 
Another reminder – this is the single most effective way to 
simplify the visit approval process. Forms are required at least 
six weeks in advance of the visit taking place – longer if the 
visit is complex. 

 
FIRST AID 

The LA’s guidelines for educational visits 
state that: 

“Risk assessment for educational visits must include consideration of 
first aid requirements: this will help to identify the level of first aid 

staffing and equipment which is required for the visit. At least one of the supervising staff 
on the visit should be a competent first aider.” 
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For those looking for first aid training courses, the following training is planned to take 
place at Thornbridge: 

2-day rescue and emergency care 

 2006: 7 - 8 December, 9 - 10 December.   

 2007: 1 - 2 February, 17 - 18 March, 

         19 - 20 April, 14 - 15 June, 

          16 - 17 June  

1-day basic first aid  

 2007:  17 April    

Other dates for 2-day and 1-day courses can be arranged according to demand. If you 
would like to arrange a course for a group of staff on specific dates, please contact Dot 
Wales at Thornbridge on Tel: 01629 640491 Email: dot@thornbridgeoutdoors.co.uk.  

Half day courses can also be arranged for groups of 6 or more who book together.  
Courses can take place at Thornbridge or in school. 

EVC TRAINING 
 
An essential training course for staff who fulfil the EVC function in schools. Forthcoming 
course dates are as follows: 2007 – Tuesday, 17th January; Thursday, 22nd March. 
For more information contact Dot Wales at Thornbridge on 01629 640491, email 
dot@thornbridgeoutdoors.co.uk.       
 
GROUP LEADER TRAINING  
 
A 1-day course about group management 
in the outdoors during educational visits. 
 
Dates for 2007 are still to be arranged. 
 
Course Objectives: 
·  To familiarise participants with 

current good practice in the 
supervision of young people on 
educational visits. 

·  To raise awareness about key 
guidance documentation and 
sources of advice and support. 

·  To provide training in risk management. 
·  To demonstrate strategies for the management of risks in specific 

environments. 
 
Off-site visits training for group leaders continues to be available through 
Thornbridge in a variety of other formats: 
 
····  Half-day training held at school, or at a suitable venue local to the 

school or at Thornbridge, which introduces participants to the 
principles of sound group management practices, including risk assessment for off-site 
visits. 
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····  One-day training, at a suitable venue, composed of half-day group management 
training and half-day teambuilding activities. 

 
OUTDOOR TRAINING COURSES 
 
A range of activity-specific outdoor leadership training courses continue to be available 
from Thornbridge Outdoors, at a reduced rate for Sheffield staff.  
 
Courses include: 
 

�  Centre Familiarisation 
�  Single Pitch Climbing   
�  Walking Group Leader 
�  Mountain Leader 
�  First Aid 
�  Mountain Biking Leader 
�  Low Ropes Course 

 
 
For full information, go to www.thornbridgeoutdoors.co.uk/courses/index.htm 
 
HSE PRINCIPLES OF SENSIBLE RISK MANAGEMENT 

The HSE recognise that there is a danger that inappropriate risk management systems 
and strategies can prevent people from taking part in worthwhile activities. In order to 
address this, the HSE have recently published a set of principles of sensible risk 
management: 

“1. Sensible risk management is  about: 

·  Ensuring that workers and the public are properly 
protected 

·  Providing overall benefit to society by balancing benefits 
and risks, with a focus on reducing real risks – both 
those which arise more often and those with serious 
consequences 

·  Enabling innovation and learning, not stifling them 
·  Ensuring that those who create risks manage them 

responsibly and understand that failure to manage real 
risks responsibly is likely to lead to robust action 

·  Enabling individuals to understand that as well as the 
right to protection, they also have to exercise 

responsibility  

2. Sensible risk management is not  about: 

·  Creating a totally risk free society 
·  Generating useless paperwork mountains 
·  Scaring people by exaggerating or publicising trivial risks 
·  Stopping important recreational and learning activities for individuals where the 

risks are managed 
·  Reducing protection of people from risks that cause real harm and suffering” 

For further information go to http://www.hse.gov.uk/risk/sensible.htm 



EVC Newsletter – Summer 2006                                                Sheffield LA                                                                            Page 6 of 8 

SCHOOL VISITS STATISTICS 
 
Autumn term 2006 – the graphs below show the proportion of visits notified to the LA 
which were overseas, residential, adventurous or other hazardous environments and 
overseas venues visited during the same period. 

 
 
 
 

IN-THE-FIELD VISIT MONITORING  
 
As noted in previous newsletters, we may contact you to arrange to observe visits taking 
place in-the-field. This will help us build further a picture of good practice which can be 
shared across Sheffield schools. It is likely that, initially, priority will be given to visits taking 
place in coastal locations and/or involving adventurous activities or visiting outdoor 
locations which require specialist leadership skills. However, if you wish to request an in-
the-field visit to provide feedback and/or to highlight innovative good practice, please make 
contact using the details provided at the top of this newsletter. 
 
LEARNING OUTSIDE THE CLASSROOM MANIFESTO 
 

As a response to the Education and Skills Select Committee which, last 
year, looked into learning outside the classroom, the government have 
recently launched a Manifesto for Outdoor Learning. The Manifesto was 
launched by Alan Johnson, Secretary of State for Education, on 28 
November. The Manifesto is based on partnership working by all 
signatories, who are pledged to support learning outside the classroom. 
 

More information and a copy of the Manifesto, along with information from partner 
organisations is available from: 
www.teachernet.gov.uk/teachingandlearning/resourcematerials/outsideclassroom/.  
 
The DfES web site introduces the Manifesto as follows: 
 

“Every young person should experience the world beyond the classroom as an essential 
part of learning and personal development, whatever their age, ability or circumstances. 
To make this a reality, a Learning Outside the Classroom (LOtC) Manifesto has been 
launched. The Manifesto acts as a shared statement of intent for all who see the benefits 
to young people and want to help bring about this vision of high quality, meaningful 
learning experiences for all. 

Approved Overseas Visits Autumn Term 2006

0 2 4 6 8

Austria

Belgium

France

Germany

Japan

Russia

Spain

Sri Lanka

Number of different category visits 
approved during the autumn term 

2006

0

20

40

60

80

100

120

Overseas Resident ial Hazardous

environment

Advent ure



EVC Newsletter – Summer 2006                                                Sheffield LA                                                                            Page 7 of 8 

All who support the Manifesto's vision are invited to endorse and champion it by 
becoming a signatory, and to pledge any actions they are planning to take in support of 
the stated aims.” 

The DfES are one of the key signatories, they pledg e to: 
 

�  create a new, independent LOtC Council to bring 
together providers from the public, private and 
voluntary sectors; 

�  develop an Out and About package to support 
schools and others with guidance on planning and 
funding; staff training and development; and risk 
management including a new family of ‘safety 
badges’; 

�  work with OFSTED to make LOtC part of the revised 
Self Evaluation Form; 

�  continue to develop existing programmes that support 
the Manifesto vision, including Growing Schools, the 
Action Plan for Geography, and Sustainable Schools.  

 
 
SAFEGUARDING CHILDREN AND SAFER RECRUITMENT IN EDUC ATION 
 
New child protection guidance comes into force 1 January 2007. 
Existing guidance remains in force until 31 December 2006. 
 
Available from 
http://publications.teachernet.gov.uk/eOrderingDownload/6836-
Safeguarding%20Children%20webFinal.pdf 
 
This guidance document is a consolidated version of earlier 
guidance material. It looks at the recruitment and selection 
processes, recruitment and vetting checks, and duties for 
safeguarding and promoting the welfare of children in education. 
 
It includes: 

·  Safeguarding Children in Education  
·  Recruitment and Selection  
·  Recruitment and Vetting Checks  
·  Dealing with Allegations of Abuse against Teachers and other staff  
·  Safeguarding Children – additional guidance and advice 

REMEMBER 

All Sheffield LA guidance for educational visits is available on the CD provided to all 
schools in January 2005. Information is also online from the Thornbridge web site at 

www.thornbridgeoutdoors.co.uk/educationalvisits.htm 
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SHEFFIELD LA OUTDOOR AND ENVIRONMENTAL EDUCATION CE NTRES 
 

THORNBRIDGE OUTDOORS 
 
Location : Situated in 55 acres of grounds, close to the Monsal Trail in the White Peak, 2 miles form Bakewell and less 
than 30 minutes from Sheffield. 
 
Facilities : Two self-contained residential units, Wyedale Lodge and Wyedale Farm, as well as a Campsite that can 
accommodate up to 40 people.  
 
The Lodge  accommodates a maximum of 32 people in 9 bedrooms with a dining room/kitchen, classroom/meeting 
room, shared recreation room and ample toilets, showers and washbasins. The kitchen is fully equipped, bedding is 
provided and the building is centrally heated. This building is fully wheelchair accessible. 
 
Wyedale Farm  is a Grade 2 listed 19th Century building with a charming roundhouse attached, accommodating a 
maximum of 29 people in seven bedrooms. Spacious dining room, fully equipped kitchen, showers, toilets and 
washbasins and a shared recreation/meeting room. Bedding is provided and all rooms are centrally heated. 
 
Wyedale Camp : a beautifully situated and sheltered campsite with showers, washbasins and toilets. An added attraction 
of Wyedale Camp is the option of booking the Camp Block which has a large fully equipped dining room/kitchen. 
 
Bookings : for bookings enquiries and further information, contact Jill Lomas Tel: 01629 640491, 
info@thornbridgeoutdoors.co.uk or visit the website www.thornbridgeoutdoors.co.uk  
 
Centre Manager : Adge Last, Thornbridge Education Centre, Great Longstone, Bakewell, Derbyshire DE45 1NY. 
 

MAYFIELD ENVIRONMENTAL STUDIES CENTRE 
 
Situated in the heart of the rural Mayfield Valley , on the very edge of Sheffield, is an old Victorian village school, built 
in 1875. Since 1971 this has been the home of Mayfield Environmental Education Centre, providing countryside 
experience for Sheffield City children. The Centre is surrounded by a great diversity of habitat making it a superb location 
for environmental education and specific studies related to the National Curriculum 
 
Mayfield Centre provides:  Classroom facilities for up to 70 children; outdoor clothing and wellingtons for children and 
adults; fieldwork equipment; reference materials, slides, photographs and follow up activities; ground floor facilities 
accessible to wheelchair users; hot mid-day meals; coach transport to and from the Centre at a competitive price; 
training courses for teachers/leaders; a loan service for schools including photographs, cagoules and fieldwork 
equipment. 
  
Bookings: made annually in February / March for the following school year. Telephone enquiries for vacancies are 
welcome any time. 
  
Current Centre charges : Centre charge: £2.50 per child per day (£1.25 in December & January) free of charge for 
teachers and accompanying adults; Transport: £95 per day ~ 53 seater coach (own transport arrangements if preferred); 
Meals: Normal school meals price or free where applicable; Loan service: £25 per school year 
  
Contact : Jane Walker, Centre Manager, Mayfield Environmental Education Centre, David Lane, Sheffield S10 4PH. 
Telephone and Fax: 0114 2303119. Email: MayfieldEnvironmental@Centre-Sheffield.fsnet.co.uk 
 

WHIRLOW HALL FARM 
 
Schools within the Sheffield LEA  have special rights for access to the farm  as a learning tool for their children. A 
fully trained education department can deal with requests to bring pupils to an exciting working farm on the edge of the 
Peak District National Park.  
 
Facilities : 130 acre mixed farm.  Staff are available to support visiting groups. Classrooms, exhibition area, audio-visual 
room, livestock sheds, poultry sheds, pig unit and farm trails, all wheelchair accessible.  Access trailer.  Teaching 
resources including aerial photographs, OS map, seasonal videos of farm.  Two residential units, one designed for 
groups with disabilities.   
 
Bookings : All visits must be pre-booked using the contact details provided below. 
 
Centre charges : Services are delivered free of charge or for a nominal fee. The centre relies on charitable donations to 
continue to provide a service. If you would like to support Whirlow Hall Farm, please phone 0114 235 2678 or write to 
Whirlow Hall Farm Trust, Whirlow Lane, Sheffield S11 9QF 
 
Contact : Anna Cowling, Whirlow Lane, Sheffield, South Yorkshire, S11 9QF Tel: 0114 236 0096  
Fax: 0114 262 1015  Website: www.whirlowhallfarm.co.uk  
Email: educationenquiries@whirlowhallfarm.co.uk 

 


