EVENT-SPECIFIC RISK ASSESSMENT – Sheffield LEA 

To be completed after referring to the relevant LEA Generic Risk Assessments for the visit.

	SCHOOL:
	
	ACTIVITY/VISIT LOCATION:
	

	

	DATE(S): 
	
	


	GENERIC RISK ASSESSMENT. Which generic risk assessment(s) have you referred to in respect of this visit/activity? 




	EVENT-SPECIFIC RISK ASSESSMENT



	HAZARD

Consider the following factors: location, activities, the group (pupils and staff), time of year, climate/weather conditions, any other significant hazards and risks which may be particular to your visit.
	WHO IS AT RISK?

Pupils, staff, other people?
	CONTROL MEASURES

What are your arrangements for preventing the hazards you have identified from harming people? Include plans for supervision, including any remote supervision, indicating staff competence (and qualifications, if appropriate).
	WHAT FURTHER ACTION IS NEEDED?
Does anything more need to be done? Who else needs to be informed or briefed?


	TICK IF ALL IN PLACE

	
	
	
	
	


To be completed by the school after referring to the relevant LEA Generic Risk Assessments for the visit.

	ALTERNATIVE ACTIVITIES, PLAN B – What are your arrangements if your planned activities or visit cannot proceed as anticipated due to a change in circumstances such as severe weather, illness or other significant environmental or other factor(s):



	HAZARD
	WHO IS AT RISK?
	CONTROL MEASURES
	WHAT FURTHER ACTION IS NEEDED?


	TICK IF ALL IN PLACE

	
	
	
	
	


ON-GOING RISK ASSESSMENT. Remember to assess the risks on the day and during the activity, many factors can change. Have an alternative activity (plan B) available and risk assessed in case it is needed (see above). Do not hesitate to alter or abandon the activity if the risks on the day become unacceptable.

	EMERGENCY PLANNING. What are your arrangements for dealing with an accident or serious incident?



	SHARING RISK ASSESSMENT INFORMATION. How will you share risk assessment information with staff/pupils involved:
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